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BCC TENNIS AIRHALL LOCKING UP INSTRUCTIONS  

 
Players who have been asked by the club manager to lock the airhall after play 
are asked to follow the instructions below.  
 
If you are playing in the last slot of the day (8.30pm) please lock the airhall as 
requested. If you are playing an earlier slot, please check the court bookings 
before you play. If another (later) booking has been made you do not need to lock 
the airhall.  
 
1. Collect airhall keys from the bar 

 
2. Lock the Fire Door: Instructions are on the window of the fire door. 

 
(i) Enter the airlock on the far side of the airhall (next to court 8) by lifting 

the sliding window  
(ii) Close the door behind you and close the window 
(iii) Once inside, lock the exterior door  
(iv) When the exterior door is secure, open the sliding window and open the 

door to exit  
(v) Close the door and the sliding window 

 
3. Switch off Lights (located on the control panel to the left of the revolving door; 

court 7 side). The lights will turn off automatically at 22.00hrs, but if you are 
leaving before that, then the lights should be turned off manually. 
 
(i) Using the small hexagonal lights key turn a quarter to the left then 

remove the key 
(ii)  Four lights will stay on for approximately ten minutes to allow safe exit  
 

4. Exit through the revolving door and lock the door by lining up the bolt on the 
door with hole in the top right of the frame. You may find it helpful to use a 
torch/phone light for this step.  
 

5. Exit through the gate and lock the gate with the padlock.  
 
 

6. Return the keys to the bar.  
 
 

If you experience a problem with any part of the locking up procedure, please 
contact the club manager Ken Slater (07960 417198) or the groundsman Trevor 
Phillips (knock at his bungalow or call 07985 633926). 

 


